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Branching out




VOLUNTEER OPPORTUNITIES 
WITH PARKLEA BRANCHING OUT 
What we do and who we work with

Parklea Branching Out is a charitable organisation based in an idyllic site within the Parklea recreation area on the outskirts of Port Glasgow.  We offer horticultural training, skills development and therapeutic opportunities to individuals and groups with disabilities and mental health issues within a supportive and friendly environment.

Our clients and service users work with qualified horticultural instructors and engage in a variety of gardening activities within our site.  All participants progress at their own pace with additional support from volunteers.

We been successful in securing capital funding, and has recently undergone substantial re-development of its facilities and service provision.

Our facilities include new disabled toilets, a cafeteria, offices, training and meeting rooms and an I.T. suite with broadband internet access.  This development also allowed us to improve the main entrance with new car parking facilities.

This is an exciting time for Parklea, its users and the community.  We need your support.

How you can help and what you can expect from us

Volunteers and the contributions they will make to the centre are very important and will be valued by Parklea Branching Out.  Some of the tasks that volunteers can undertake are:

· Working in the gardens alongside our staff and directly with our clients/trainees

· Working around the centre (e.g. gardening or DIY) on tasks not involving our clients

· Helping with fundraising activities to develop and sustain the centre

· Office administration and I.T. support

· Helping with our open days

· Management Committee Support

Time commitments can vary from one-off days to regular support in accordance with volunteers’ availability and requirements of Parklea.  Volunteers will need to undergo an enhanced disclosure and criminal record check before they start their volunteering.

Volunteers have much to gain from volunteering at our centre.  It will provide them with the opportunity to learn new skills, develop old ones, meet new people, try out new things, and have some fun.  In addition we will endeavour to provide volunteers with training, support, interesting and challenging work, and we will pay reasonable out-of-pocket expenses.

What to do next

If you are interested in volunteering, fill out a volunteer application form (attached below) or contact Robert Kelly on 01475 744516 to discuss the type of volunteering work you are interested in and arrange a meeting to visit our centre, meet the staff and see how we work.

We hope to hear from you soon!

Parklea Branching Out will endeavour to do the following
Induction and training

· To introduce you to the staff and clients, and your role within Parklea and to provide you with any additional training you need.  On-going training needs will be discussed with you.

Supervision, support and feedback

· To designate a contact person within Parklea who will meet with you regularly and with whom you can address any problems, concerns or other matters associated with your volunteering.
· To organise regular group meetings with other volunteers and/or staff at which any ideas and experience can be exchanged and required changes can be discussed.  It is expected that these will take place on a regular basis.  We will provide further training at these meetings when the opportunity and need arise.
· To give you the feedback on the results of your volunteer activities and obtain feedback from on your requirements, concerns and satisfaction relating to your work with us.
· To help you develop you’re volunteering role with us.

Expenses

· To reimburse the certain out-of-pocket expenses incurred by you in relation to your activity at the centre.

Insurance

· To provide adequate insurance cover for volunteers undertaking voluntary work approved by us (and agreed in advance of it being carried out).
Health and Safety

· To provide adequate training and information in support of Parklea Branching Out’s health and safety policy (and specifically with regard to working with vulnerable adults), and a copy of our Volunteer Handbook.

Equal Opportunities

· To ensure that all volunteers are treated in accordance with Parklea Branching Out’s equal opportunities policy, a copy of which is discussed in the Volunteer Handbook.

Problems

· To try and resolve fairly, any problems, grievances or difficulties that you may have whilst you volunteer with us.

PARKLEA BRANCHING OUT VOLUNTEER APPLICATION FORM
The information you give on this form will be stored in accordance with the Data Protection Act 1998.  Parklea Branching Out will not pass your particulars on to a third party (unless legally required to do so) but may use them to provide you with details about Parklea Branching Out.  If you do not wish to receive this information please tick the box. 

	Full name:
	
	

	Address:
	
	

	
	
	

	
	
	
	Post code:
	

	Telephone daytime:
	
	
	
	

	evening:
	
	
	
	

	mobile:
	
	
	
	

	Email:
	
	
	
	


	Where did you find out about Parklea Branching Out?

	

	

	Please tell us about any skills, experience, training or qualifications that might be relevant with regards to the duties you might be asked to carry out as a volunteer with Parklea Branching Out.  (These may include, but are not limited to: gardening interests, previous interests, previous voluntary work undertaken, counselling skills, experience of working with disabled groups, mental health, other.)

	

	

	

	

	

	

	Please tell us your reasons for wanting to volunteer with us and what kind of voluntary work you would like to do.  (Do you want to work with or without clients, help with DIY, office work, Management Committee support, fundraising, other or a mixture?)

	

	

	

	

	

	

	When and how often will you be available to volunteer?  (During the day, at weekends (spring early summer only), how many days per week/month, etc.)

	

	

	


	Please write anything you want us to know about you.  (Hobbies, interests, anything else you feel is relevant or just something you are proud of.)

	

	

	

	

	


Please supply the name and address of two referees (preferably a recent employer/teacher/tutor and someone who knows you in a non-work situation).

First Referee:

	Full name:
	
	

	Address:
	
	

	
	
	

	
	
	
	Post code:
	

	Daytime telephone :
	
	
	
	

	Relationship to you:
	
	
	
	


Second Referee:

	Full name:
	
	

	Address:
	
	

	
	
	

	
	
	
	Post code:
	

	Daytime telephone:
	
	
	
	

	Relationship to you:
	
	
	
	


Declaration:

I declare that all the information given above is correct to the best of my knowledge.  

I give my consent for the referees detailed above to be contacted.

Signed: _________________________________________
Date: _____________________
NB: As your voluntary duties will involve working with vulnerable adults, we are obliged by law to obtain an enhanced disclosure (of the existence/non-existence of any criminal record).  This will only be sought with your consent and at the final stage of the recruitment process for successful applicants.  Please let us know if you have any questions in relation to the disclosure exercise.  Refusal to undergo an enhanced disclosure will result in the withdrawal of any voluntary work offer.  
Return completed forms to: Robert Kelly
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 Port Glasgow PA14 6TR
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